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INSTRUCTIONS TO BIDDERS 
 

 
1. Bids will be received from invited bidders only. 

2. Bid Security: Not Required 

3. No verbal, telephonic or telegraphic proposal will be accepted.  Corrections, deletions, or 

additions to bids may be made by fax, provided such faxes are received in correct and 

comprehensive form prior to the opening time of bids and confirmed by letter.  No telephone 

corrections, deletions or additions will be accepted.  The Owner reserves the right to reject any or 

all bids, and to waive any or all formalities, the observance of which are not made mandatory by 

state or federal law. 

4. Each Bid shall be submitted on the Bid Form prepared by the Architect.  All blanks shall be fully 

and legibly filled; all signatures shall be in longhand.  The completed forms shall show no 

erasures, alterations, qualifications, or additional material of any kind whatsoever. 

5. Each bidder shall be held to have studied the drawings and Project Manual, to have visited the 

site, investigated all existing conditions and measurements, and to have included in his Proposal 

an amount sufficient to cover all work. 

6. Should any bidder find discrepancies between the drawings and Project Manual, or should he be 

in doubt as to their exact meaning he should notify the Architect at once.  The architect may then, 

at his option, issue Addenda clarifying same.  The architect will not be responsible for verbal 

instructions or for misinterpretations of drawings and Project Manual. 

7. The Architect reserves the right to issue Addenda at any time prior to Bid openings.  All such 

Addenda becomes, upon issuance, an inseparable part of the contract documents.  Each bidder 

shall cover such addenda in his Proposal and acknowledge receipt of same on the blank provided 

on contractors’ proposal form. 

8. The Owner reserves the right to require any or all bidders to submit statements as to previous 

experience in performing comparable work and as to financial and technical organization and 

resources available for this work.  The mere opening and reading aloud of a bid shall not 

constitute or imply the Owner's acceptance or the suitability of a bidder or his bid, nor shall 

possession of drawings and Project Manual constitute an invitation to bid.  The competency and 

responsibility of bidders will be considered in making award. 

9. Sales Tax Status: NON-TAXABLE  

10. Performance and Payment Bond: Not Required 

11. The Contractor shall provide a qualified supervisor over all crafts and who shall have the authority 

to make decisions regarding any and all phases of work. 

12. During the course of construction, the contractor shall provide all normal and necessary 

equipment and facilities required for his own use. 
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13. Guarantee:  The Contractor shall furnish to the Owner an unconditional written guarantee on all 

phases of the work including materials, labor, and all other things for one (1) year from date of 

completion and acceptance by the Owner. 

14. Violation of Anti-Trust Laws:  "Vendor hereby assigns to purchaser any and all claims for 

overcharges associated with this Contract which arise under the antitrust laws of the United 

States, 15 U.S.C.A. SEC. 1et seq. (1973)" 

 



Bid date: Thursday, May 18, 2023 
Time: 2:00 PM 

 
Office Expansion for Dr. Colgan  
Wellness Center Suite 312 
CHRISTUS Hospital St. Elizabeth 

 
 BID FORM 
 1 

 
 
________________________________________ 

    NAME OF CONTRACTOR 
 

________________________________________ 
ADDRESS OF CONTRACTOR 

 
________________________________________ 
DATE 
 

Gentlemen: 
In accordance with the terms of the Notice to Bidders and Instruction to Bidders, we acknowledge receipt 
of Addenda No. _____ to No. _____ issued during the time of Bidding and include all noted modifications 
in this proposal.  We propose to furnish all labor, materials, equipment and to perform all work necessary 
for Office Expansion for Dr. Colgan, CHRISTUS Hospital St. Elizabeth Wellness Center Suite 312 in 
accordance with contract documents prepared by Architectural Alliance, Inc., for the following sums: 
 
Base Bid: 

___________________________________________________________ 
 

______________________________DOLLARS: ($________________) 
 
 
We propose to complete the work in __________________ (       ) Calendar Days 
 

Upon receipt of notice of acceptance of our proposal, we agree to execute the formal contract 
within five (5) days after such notice.   

We have examined the site of the work and nature and kind of work to be performed and 
informed ourselves of all local conditions and other things that might affect the cost of difficulties of 
performance and we represent that we have had the experience in the use of materials and methods of 
performance set forth on the plans and project manual and that we can and will do the work and construct 
the improvements with materials as contemplated and indicated by the contract documents. 

        Respectfully submitted, 
 
 

 ____________________________________________ 
        Firm Name 

SEAL (IF BID 
BY CORPORATION)    ____________________________________________ 

Address 
 ____________________________________________ 

         By:  (Name) 
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